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Paper timesheets are still common across many businesses. They're familiar, simple to

introduce, and don't require much setup. Understanding the differences between paper
timesheets and digital time tracking helps clarify when manual methods are no longer

enough, and what actually improves when businesses make the switch.

Why paper timesheets are still used

Paper timesheets often stick around because they feel:

e Straightforward
e Low-cost

e Easy for staff to understand

They don't rely on devices, logins, or systems, which can make them appealing in hands-on

or mobile environments.

For very small teams with stable schedules, paper can be workable. The issues tend to

appear gradually, rather than all at once.



Where paper timesheets start to break down

As businesses grow or work becomes more complex, paper timesheets create challenges

that are hard to avoid.
Accuracy and consistency
Paper relies on people remembering:

e When they started
e When they finished

e What they worked on

Even with the best intentions, this leads to approximations, missed entries, and

inconsistent records.
Admin time and follow-up
Collecting paper timesheets takes time. Someone has to:

e (Chase missing sheets
e Interpret handwriting
e Check totals

e Manually enter hours elsewhere
This admin work often happens under time pressure, especially before payroll.
Limited visibility
With paper timesheets, issues are usually discovered after the fact.
Managers often don't see:

e Missed shifts
e Unexpected overtime

e Incorrect job allocations

Until timesheets are handed in, there's little time to correct problems cleanly.



Difficulty supporting job or site-based work
Paper timesheets struggle when employees:

¢ Move between jobs in a day
e Work across multiple sites

e Need hours allocated accurately for job costing

Capturing that detail manually becomes unreliable very quickly.

What digital time tracking changes

Digital time tracking doesn't just replace paper, it changes how time is captured.
Well-designed systems allow time to be:

e Recorded as work happens

e Linked to jobs, sites, or projects

e Reviewed before it's used elsewhere

e FEasily transferred into the right systems (such as payroll)

e Stored consistently in one place

This removes a lot of the reconstruction and guesswork that paper timesheets require.

The practical benefits of moving away from paper

Businesses that move from paper to digital time tracking often notice improvements in a

few key areas.

e Reduced admin workload: Less chasing, less manual entry, and fewer last-minute
corrections before payroll.
e Better visibility during the week: Managers can see hours accumulating in real time,

rather than discovering issues at the end of a pay period.



e Improved confidence in the data: When time is captured consistently, it becomes

easier to trust the numbers being used for payroll, job costing, and reporting.

When digital time tracking becomes the better option

Paper timesheets usually stop being effective when:

e Team size increases
e Staff work across different locations or jobs
e Payroll admin starts taking longer than expected

e Accuracy becomes more important

At that point, the effort required to manage paper often outweighs its simplicity.

Choosing a practical digital approach

Not all digital time tracking systems are the same. The most effective ones are designed to

fit real-world workflows and reduce admin rather than add to it.

Tools like TimeDock are commonly used by businesses transitioning away from paper
timesheets, providing a more accurate and consistent way to track employee hours without

overcomplicating the process.

Final thoughts

Paper timesheets work because they're familiar, not because they're efficient.

As businesses grow, digital time tracking offers clearer visibility, better accuracy, and less

manual work, especially when time needs to be linked to jobs, sites, or payroll processes.

The shift away from paper is usually less about technology and more about reducing

friction in everyday operations.
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